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Clerk of Courts 

Clerk’s 
Office 

Service C
ounter 



Beadle, Brookings, Clark, Codington, Deuel, 
Grant, Hamlin, Hand, Jerauld, Kingsbury, Lake, 

Moody, Miner, Sanborn Counties. 

Jenny Hammrich, Court Administrator 



FY2013 Ð 3 rd  Circuit Total Case Filings = 30,008 
 

7,464 
24.87% 

5,176 
17.25% 

6,658 
22.19% 

*largest population bases 

Civil Case Filings  



Criminal Case Filings 

Beadle County =5,176 Case Filings FY13 
 1 Circuit Judge, .5 Magistrate Judge = 2 Courtrooms 

Brookings County = 6,658 Case Filings FY13 
2 Circuit Judges, 1 Magistrate Judge* = 3 Courtrooms 

Codington County = 7,464 Case Filings FY13  
2 Circuit Judges, .5 Magistrate Judge = 2 Courtrooms 

Specialty Court – Drug Court July 1, 2015 

Specialty Court – Drug Court July 1, 2016 

Specialty Court s– Drug Court  & Vet Court July 1, 2014 

*covers Moody & Lake Counties also 



Codington County UJS Staff 

Circuit Court Judges Ð 2 (Judge Robert Spears & Judge Carmen Means) 
 
Magistrate Judge Ð 1 Judge to cover Codington & Beadle Counties 
 
Clerk of Courts Ð 1 Clerk, 5 Deputy Clerks 
 
Court Service Staff Ð 1 Deputy CSO, 3 CSO, 1.5 Support Staff 
 
Drug Court Ð 1 Coordinator, 1 CSO 
 

Clerk of Courts Office Space Needs Assessment 

What is impact of current office space on your ability to do your office’s 
work in terms of size, type & location? 
 
•  Location Ð office located on 1 st floor, courtrooms on 2 nd floor 

•  Waiting Area Ð 117 people for court, only 2 can be helped at the 
window.  Creates long lines and no room for the lines to form.  Noise 
is an issue, although there are microphones at the windows there are 
so many people in a small area sound echoes and carries. 

•  Counter Space Ð It is very small on the public side of the glass that 
public/attorneyÕs do not have a place to put their paperwork that 
needs to be processed or signed. 

•  ADA Accessible Ð We are not.   



Clerk of Courts Office Space Needs Assessment 

What is the impact of court space?   

•  Constantly shuffling court dates around to accommodate courtroom 
space.  For Example Ð If we have two Jury Trials at one time, we only 
have 1 courtroom to accommodate.  Therefore we have to move a 
Jury Trial or put cases in courtrooms that they donÕt fit into. In 
addition to court, we perform marriage ceremonies.  We have a hard 
time finding space for these. 

•  Holding Rooms Ð We do not have holding rooms, inmates sit in the 
jury box in one courtroom and have to walk right in front of the 
public to get to the box.  If it is a Jury Trial, Jurors and defendants 
family members are sitting together. 

•  Mixed Space Ð Inmates are mixed in with general public while being 
taken to court.  Defendants and Plaintiffs are also mixed in the 
hallways, not always a good outcome.  If there is a Jury Trial, Jurors 
are in the hallways with all the people mentioned above. 

Clerk of Courts Office Space Needs Assessment 
What could be improved with office space & courtroom space? 
 •  Electrical  Ð Extension cords in office & courtrooms because not 

enough outlets.  Limited to where we can place equipment in 
office.  Also in courtroom, there are extension cords on the floor 
(taped down) but still can creating life safety issues.  

•  Telephone Lines Ð Splitter box if our office space.  Wires are 
hanging out in the open on a wall. 

•  Cell Phone Storage for Defendants/Plaintiffs- we need something 
secure to accommodate on court days. 

•  Storage Closet Ð was remodeled to accommodate privacy for 
persons filing protection orders.  This closet is also used as a 
public terminal & microfilming area.  This area can only 
accommodate one person at a time. 

•  Filing Units Ð Open face filing cabinets for easier access.  



Clerk of Courts Office Space Needs Assessment 

What could be improved with office space & courtroom space? 
 •  Work Area Ð Currently 5 work stations but there is a large cement 

column that blocks the view of the front counter for 2-3 work 
stations.   

•  Work Area Ð Close proximity to each other, lots of noise and hard 
to hear on the phone when lots of people at the counter. 

•  Exhibit Storage Ð Currently do not have an area to keep our 
exhibits.  They are stored in our file room.  Exhibits include drugs, 
guns etc.  Should be locked in a separate area.  Should also not be 
carried up & down steps during a trial.   

•  Jury Room Ð During a Jury Trial, the Jury room is located off a 
employee break room and restrooms.  Employees will not use the 
restroom because of noise.  Also Bailiff will use restroom to clean 
dishes for the Jury as well as use the water for coffee.   

•  Court Room Ð Jury Box & Witness Stand are not ADA Accessible. 
Only 1 Accessible restroom on 1 st floor. 
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Next Steps  



Criminal Justice 
Statistical Indicators 

Criminal Offenses Reported 
in Codington County 
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Adult Arrests in 
in Codington County 
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Department  

Watertown  
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Population Projections 
for Codington County 
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Criminal Justice Statistical Indicators 

Criminal Offenses Reported Ñ  17% increase over 
past six years. 
 
Adult Arrests Ñ  26% increase over past six years. 
 
Criminal Case Filings in Circuit Court Ñ  13% 
increase in Felony case filings, and 16% increase in 
Class One Misdemeanor case filings, over the past 
six fiscal years. 
 
County Population Projections Ñ  13% increase in 
total county population, and 10% increase in 20 Ð 44 
year old males, from 2010 to 2035.    



Inmate 
Population Trends 

Monthly Bookings at the 
Codington County Detention Center 

Monthly High:  
256 Bookings  

Monthly Low:  
155 Bookings  



Monthly Bookings at the 
Codington County Detention Center 
 
Jail bookings increased from an average of 184 
bookings per month in 2008, to an average of 
214 bookings per month in 2014 Ñ a 17 percent 
increase. 
 

Monthly jail bookings ranged from a high of 256 
bookings (June 2013 and October 2014), to a low 
of 155 bookings (December 2012). 

Average Daily Population at the 
Codington County Detention Center 

Monthly High 
ADP:  74 Inmates 

Monthly Low 
ADP:  42 Inmates 



Average Daily Population at the 
Codington County Detention Center 
 
Annual ADP increased from 57 inmates in 2008, 
to 59 inmates in 2014 Ñ a 3 percent increase. 

 
Monthly ADP ranged from a high of 74 inmates 
(November 2012), to a low of 42 inmates 
(January 2008). 

High and Low Inmate Population at the 
Codington County Detention Center 

Low Population:  
35 Inmates  

High Population:  
82 Inmates  



High and Low Inmate Population at the 
Codington County Detention Center 
Daily inmate population ranged from 35 Ð 82 
inmates in 2008, and from 36 Ð 77 inmates in 2014. 
 
High population was 82 inmates (in November and 
December 2008, July 2009, September 2010, and 
November 2012). 
 
Low population was 35 inmates (January 2008). 
 
Peak population each month exceeded the ADP for 
that month by an average of 15 percent. 

Annual Revenue from Contracts 
with Other Counties 



Annual Revenue from Contracts 
with Other Counties 
 
Annual revenue from contracts with other counties 
increased from $111,636 in 2008, to $138,869 in 
2014 Ñ a 24 percent increase. 

 
Over the past seven years (2008 to 2014), 
Codington County received $829,014 in revenue 
from contracts with other counties Ñ an average of 
$118,431 each year. 

Next Steps 

Tabulate jail population data for other counties, to 
separate from Codington CountyÕs inmate population 
data. 
 
Develop inmate population profile. 
 
Analyze current jail capacity, including: 
¥!Breakdown of inmate housing units; 
¥!Type of housing (single cells, double cells, dorm 
beds, etc.); and 

¥!Current usage. 



Next Steps 

Compare the current jail facility with minimum jail 
standards. 
 
Develop preliminary inmate population projections. 

 
Develop preliminary forecast of jail capacity 
requirements. 

Obtaining Analysis: NIJO 
¥!Jail Inspection, National Institute for Jail Operations 

¥! Visit in conjunction with training March 2015 

¥! Cursory review of jail facility & operations  

Key Facility Findings : 
¥! Exterior Security Perimeter needs to be 

strengthened  
¥! Booking Area inadequate 
¥! Control Room inadequate 
¥! Overall Layout 

¥! Poor lines of sight 
¥! Segregation and handling incidents 

difficult 
¥! Fire Safety concerns 
¥! Kitchen & Laundry Capacity 
¥! Inadequate floor space & natural light 

¥! Prisoner routes to Courthouse vulnerable 
 



South Dakota Constitution 

We the People of the United States, in Order to form a more perfect Union, 
establish Justice, ...  

Justice is critical to our identity as Americans 

We, the people of South Dakota, grateful to Almighty God for our civil and 
religious liberties, in order to form a more perfect and independent 
government, establish justice, ….  

Public Information Points 

US Constitution 

Counties’ Role in Establishing Justice 
•  16-6-7.   Courtroom facilities for circuit judges provided by counties.  
•  16-12A-29.1.   Counties to provide facilities for court. Each county in 

the state shall provide suitable and adequate facilities for the 
magistrate court,. 

•  24-11-2.   Establishment of county jail at expense of county.  

Current Court & Jail Space Issues  

 

•  Currently one jury & one non-jury 
courtroom 

•  Courtrooms overbooked (like 
airlines) –hope some cases will 
settle 

•  Increasing staff to manage cases  
•  Security problems 
•  Lack handicapped access 

Increasing Caseload Problems 
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Increasing Inmate Population 
 

Public Information Points 

•  Inmate Population (ADP) steadily growing 
•  Capacity is ~80 inmates, but >70 is difficult 
•  Linear layout doesn’t allow constant view into 

cell blocks. 
•  Most cells & common areas too small to 

comply with modern standards  



Why a Justice Advisory Committee?  
•  Examine the issues surrounding the County’s legal 

responsibility to provide adequate jail & court space 
•  To handle the correct number of inmates safely & 

humanely, 
•  To secure our constitutional right to a speedy trial. 

•  By examining these issues, the CCJAC is able to: 
•  Make reports & recommendations to the County 

Commissioners 
•  Help the public stay informed about these issues 

Public Information Points 

Rough Timeline 

•  Very rough – general idea 
•  Hopefully won’t take this long 



Rough Timeline – Showing Instructions 

•  Will need architect – assuming we will need 
to construct/renovate 

•  Possibility of construction manager near 
start of design phase 

 

Rough Timeline – Showing Instructions 

Some potential to gain time 
during planning phase 



Rough Timeline – Showing Instructions 

Will need to recommend whether or not 
to budget for designer/architect and 
possibly CM 


